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Introductory note 
 

 

 Changes in the CENTRAL EUROPE Control and Audit Guidelines Version 2.1 

concerning calculation of staff costs occurred because: 
 

 On the one hand, the method applied so far requests a recalculation 

on a yearly basis 
 

 On the other, experience has shown that the calculation of costs for 

staff working part–time in a project resulted difficult in its application 

 

 

 Due to this, the revised Control & Audit Guidelines offer an alternative 

method to the current one for the allocation of staff costs 
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Introductory note 
 

 

 The present document is intended to highlight the major changes occurred 

 

 

 Changes highlighted in this document (in green) are for information 

purposes only and are not exhaustive of all changes occurred 
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3.2.1 - Staff costs  
 

 No more exclusiveness of calculation method on annual basis   
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3.2.1 - Staff costs  
 

 Alternatively to annual basis method and if not in contrast with national 

rules, possibility to apply calculation method on six-monthly basis   
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Annex 3 - Staff costs calculation 

sheet 
 

 New Annex 3 added to calculate costs 

on a six-monthly basis will allow to 

avoid further recalculations and 

corrections 

 

 Filling of Annex 3 is compulsory in 

case the calculation key used is on a 

six-monthly basis 

 

 The excel version of Annex 3 can be 

downloaded from the Programme 

website 

CENTRAL EUROPE PROGRAMME 

2007-2013 



 

Concluding note 
 

 

 The choice of method (i.e., annual or six-monthly basis) to apply to 

calculation of staff costs is based on PP’s decision 

 

 

 If the calculation key for staff costs is used on a six-monthly basis: 

 

 No recalculation is required after one year 

 

 The amount claimed would most probably be lower than if the 

calculation key is on an annual basis 

 

 Use of Annex 3 is compulsory 
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