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APPLICATION PACKAGE 
What has to be submitted?What has to be submitted?

APPLICATION FORM 2nd Call   +    ANNEXES 2nd CallAPPLICATION FORM 2nd Call       ANNEXES 2nd Call

Do not submit additional information or documents!



APPLICATION PACKAGE 
How to be submitted ?How to be submitted ?

Application Form and its Annexes to be sentApplication Form and its Annexes to be sent

• not later than 18 March 2009

• by normal post/courier (date as per post mark) or

• directly delivered by hand (before 5:00 p.m.)y y ( p )

In both cases the envelope must include In both cases the envelope must include 

• the hard copy of all necessary documents and

• a CD-ROM or any other electronic support where the electronic version 
of the Application Form, the map with location of partners and, if 
necessary  the Simplified Financial Statement (SFS) document are necessary, the Simplified Financial Statement (SFS) document are 
saved.

No submission via e-mail!



APPLICATION PACKAGE 
What is checked?What is checked?

Fulfilment of the minimum project requirements• Fulfilment of the minimum project requirements

• Meeting of administrative compliance criteria (eligibility, minimum 
formal and legal requirements)formal and legal requirements)

Info & Support: 

• Related information is included in the Application Manual 2nd Callpp

• “Intelligent” Application Form providing ERROR messages

Instructions for Applicants how to complete the AF• Instructions for Applicants how to complete the AF

Strict handling of formal criteria!



APPLICATION FORM 
Structure

1 Basic Information

Structure

1- Basic Information
2- Project Outline

2 1 Relevance2.1 Relevance
2.2 Methodology
2 3 Sustainability and Knowledge 2.3 Sustainability and Knowledge 

Management
2 4 Partnership2.4 Partnership
2.5. Investment

3- Work Plan3 Work Plan
4- Project Partners
5- Project Budget5 Project Budget
6- Timeline (Visualisation of Work Plan)



ANNEXES 
What has to be submitted?What has to be submitted?

1) Map Location of Partners1) Map Location of Partners

2) Management Structure (Flow-Chart – no template provided)

DECLARATIONS

3) Co-financing Statements incl. Declaration on Administrative and ) g
Financial Capacity and on Legal status - 3 different forms depending 
on location and status of the partner:

> Public authority, public equivalent body, private institution, international 
organisation acting under national law

> International organisation acting under international law> International organisation acting under international law

> Third country partner

4) D l ti  t t  di  t  th   St t  Aid di i li4) Declaration on status according to the  State Aid discipline

5) Simplified Financial Statement and related supporting documents 
(only private Lead Applicants  Priority 1)(only private Lead Applicants, Priority 1)



ANNEX 
Map - Location of PartnersMap Location of Partners

M  L ti  f Map - Location of 
Partners:

• Visualisation
• Drag the stars to the relevant • Drag the stars to the relevant 

region

• to be submitted in electronic  and 
hard copy version



ANNEX
Management Structure Management Structure 

Flow Chart 
on the Project Management Structure:

• No template provided by the Programme



Co-financing Statement, Declaration 
on Administrative and Financial 
C it  d  L l St tCapacity and on Legal Status

L d A li tLead Applicant
Declaration  & CFS  included in AF

Total ERDF requested for project

This part remains hidden  for 
legal status “Public authority”

Co-Financing Statement of 
Lead Applicant

Document has to beDocument has to be
signed, dated and stamped !



Co-financing Statement, Declaration 
on Administrative and Financial 
Capacity and on Legal Status

Partners must fill in the right Partners must fill-in the right 
template according to their 
location and legal status.g

To be provided on headed paper
signed  dated and stamped  signed, dated and stamped. 



ANNEX
Declaration on State AidDeclaration on State Aid

• Self-declaration to be provided by all partners receiving ERDF 
cofinancing  with the exception of international organisationsg p g

Self declaration also includes information on State Aid • Self-declaration also includes information on State Aid 



ANNEX
Declaration on State Aid

A ti t  M• Activate Macros
• Interactive form

Pops up if partner 
considers itself as 
undertaking and has  undertaking and has  
benefited of public aid 
under de-minimis

To be provided on headed 
paper, signed, dated and 

d !stamped !



ANNEX
Simplified Financial Statementp

O l  f  P i t  L d • Only for Private Lead 
Applicant (Priority 1)

• Instruction SectionInstruction Section
• Form
• Pre-filled example available

To be provided in electronic & 
hard copy version, on headed 
paper  signed  dated and stamped!paper, signed, dated and stamped!



ANNEX
Simplified Financial StatementSimplified Financial Statement

The Simplified Financial Statement  has to be accompanied by 
additional supporting documents:additional supporting documents:

• Copy of the most recent balance sheet (according to national 
regulations);

• Copy of the most recent profit and lost accounts (according 
to national regulations);

• Copy of an independent audit report OR Auditor’s 
certification stating that the accounts give a true and fair 
view of the Lead Applicant financial situationview of the Lead Applicant financial situation.



APPLICATION PACKAGE 
Lessons learned from 1st CallLessons learned from 1 Call

Avoid ineligibility of your application due to formal mistakes!

Carefully check criteria listed in 5.2.1 Administrative Compliance Check 
of Application Manual 2nd Call

REMEMBER!
Completeness of the documents  including provision of Annexes;• Completeness of the documents, including provision of Annexes;

• Provision of hard copies & e-versions of documents according to the 
indications listed in the Application Manual;indications listed in the Application Manual;

• Use the provided templates;

• Documents filled in English;

• When required, documents on headed paper, dated, signed, stamped;q , p p , , g , p ;

• Documents signed by the legal representative or by the duly 
authorized person as indicated in the Application Form ;p pp ;

• Co-Financing Statements indicate same amount as in the  Application 
Form



APPLICATION FORM 
Check ListCheck List

Check List: Check List: 

all boxes have to be 
answered with 

Yes or N/A



SOURCES OF INFORMATION

Operational Programme (OP)• Operational Programme (OP)

• Application Manual 2nd Call

• Instructions for Applicants:
How to complete the AFHow to complete the AF

• FAQs on the Programme web

site

and

Implementation Manual

Audit and Control GuidelinesAudit and Control Guidelines



Thank you for your attention!


